
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DDPC Funding Announcement – Request for Proposal 
Notice of Availability of Federal Funds and Requests for Proposals under the New York State Developmental 

Disabilities Planning Council Grant Program 

 

Sibling Needs Assessment 

 

Timelines for This Request for Proposal 

 
RFP Release Date 2/1/2011 

Letters of Intent 3/4/2011 

Questions Posted  & Closing Date By 3/11/2011 

Proposal Due Date 3/18/2011 

Award Announcement June 2011 

Tentative Contract Start Date 11/1/2011 

 

Intent of Proposal - Why is the DDPC Making This Investment? 
  

The New York State Developmental Disabilities Planning Council (DDPC) is announcing the 

availability of funding in the amount of $50,000 (18 months) to conduct outreach activities to identify 

adult siblings of New Yorkers with developmental disabilities and a needs assessment of demography, 

training needs and level of knowledge of State and national initiatives.  

 

A recently published study, Hodapp, Ubano and Burke (2010), brings added relevance to our 

discussions regarding sibling caregiving issues in New York State.  The authors of the study gained 

responses from 1,160 participants, all of whom were adult siblings of people with disabilities, to a U.S.  

web-based 163-question survey about their health, contact with and perceived benefits from their 

relationship with their sibling with a developmental disability.  “It becomes important,” the article 

relates, “for societal and policy-related reasons, to learn more about siblings of adults with disabilities, 

because they will likely become the caregivers for their brothers/sisters with disabilities." 

 
Hodapp, R. M., Urbano, R. C. & Burke, M. M. (2010). Adult Female and Male Siblings of Persons With Disabilities: Findings From a 

National Survey. Intellectual and Developmental Disabilities, 48(1), 52-62. 
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The numbers of individuals with developmental disabilities are growing, and they are living longer, 

more rewarding lives.  Part of the reason is demographic: The aging of the baby boom generation has 

brought increasing numbers of people with developmental disabilities into middle age.  Additionally, 

advances in medical technologies are extending the lives of people with disabilities considerably, so that 

many now outlive their parents.  At the same time, social policies and reduced state funds have required 

families and increasingly siblings to be more present as a support, and thus assume or expect to assume 

responsibility for a dependent sibling with a disability.  An estimated 60 percent of people with 

disabilities live with their parents in the family home. Current fiscal forecasts indicate limited growth in 

the future for the service delivery system. A first line of assistance in dealing with these issues is the 

natural support of a sibling.  Little is known, however, about the propensity of adult siblings to assume 

caregiving roles:  Do siblings have the time, training and expertise to support their brothers and sisters 

with disabilities – a role previously occupied by their parents?  What are the barriers (formal and 

informal) that prevent or inhibit their participation? And, of course, how does the DDPC begin to 

address the identified barriers and challenges to establishing ways of fostering supportive sibling 

relationships and providing long-term support for their advocacy efforts? 

 

For three years, the NYSDDPC has worked closely with the Sibling Leadership Network at the federal 

level as well as SibsNY at the state level.  While these organizations are still in their formative stages,  

both are advocating for greater rights and recognition of siblings without disabilities to actively 

participate in the lives of their siblings with disabilities.  The DDPC agrees that such participation would 

benefit the individual, the sibling with a disability and the overall effectiveness of the service delivery 

system.  Barriers to this participation that exist systemically, in the training that is offered and made 

available to siblings and in sibling knowledge of initiatives underway at the state and federal level, are 

also recognized. To this end, the proposed needs assessment will provide the basis for a set of 

recommendations and action steps for DDPC consideration as we seek to maximize the participation of 

knowledgeable and well-informed siblings in the lives of their siblings with developmental disabilities.     

 

 

Project Description - What is the DDPC Seeking to Achieve? 
 

To identify factors associated with the involvement of siblings in the life of a brother or sister who has a 

developmental disability, the DDPC proposes that a needs assessment be conducted of adult siblings of 

New Yorkers with developmental disabilities across New York State.  The needs assessment will 

include (but not be limited to):   
 

 General demographic information about the siblings (with and without disabilities) 

including the resources, services and supports they receive (in their regions or statewide) 

and their current needs; 

 

 Current adult sibling resources and supports by geographic regions
1
 and statewide (this 

will involve the sibling assessment and a preliminary survey of the service delivery 

system); 

 

 Sibling readiness to serve as principal advocate and any training needs or desires 

pertaining to generic disability or sibling-specific issues; 

                                                           
1
 For purposes of this RFP, the term “Regions” is defined as NYS Office of People with Developmental Disabilities’ 

– Developmental Disabilities Service Offices (DDSOs).  
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 Current knowledge of sibling initiatives including the Sibling Leadership Network 

(national),  SibsNY (state) and local efforts as well as an examination of how an 

organized statewide adult sibling network could be most helpful and effective and 

encourage active participation.  

To facilitate DDPC activities with siblings, the DDPC would like the following products at the 

completion of the project: 

    

 A database containing names, addresses and other demographic information of siblings of 

people with developmental disabilities across New York State;  

 

 A report describing and analyzing the current status of: 

 

o Siblings without developmental disabilities knowledge about the service 

delivery system;  

o Sibling initiatives at the state and/or federal level; 

o Readiness to serve as principal advocates for their siblings with 

developmental disabilities; 

o Training needs expressed by siblings and/or gaps in training identified in 

analysis (generic disability training or sibling-specific training); 

o Services available to siblings of individuals with developmental disabilities at 

the state and regional level. 

 

 A set of recommendations concerning future DDPC endeavors with siblings in New York 

State and a logic model for implementing these recommendations.  
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Who Is Eligible To Apply for This Request for Proposal 

 

Eligible applicants for this Request for Proposal include: not-for-profit organizations; community-based 

organizations; disability service providers; public or private institutions such as universities or colleges 

with expertise in conducting action research. This statement shall in no way discourage organizations 

from working in partnership to fill complementary requirements of this grant.  

 

Instructions for Completing This Request for Proposal 

 

Answer all questions in the order in which the instructions are presented. All questions must be 

answered succinctly and provide a clear understanding of the proposed plan for implementation, 

including timelines and expected outcomes. Applicants will be judged on the information presented. 

Please do not submit any information that was not specifically requested. 

 

The entire application should not exceed 11 pages and must include: 

 

 Cover letter signed by the Chief Executive/Operating Officer of the organization; 

 One-page Proposal Summary; 

 Up to six pages of Project Narrative; 

 One or two-page Budget Justification; 

 One completed DDPC Budget Form (See Section III (below) and Attachment B). 

 

I. Proposal Summary - Provide a one-page summary of your proposal that includes: identification of 

the requesting agency; agency/fiscal intermediary name and address; contact person, telephone, fax and 

e-mail; project title; amount of funding requested; and a one- or two- paragraph description of the 

proposed project.  

 

II. Proposal Narrative - Provide a complete but succinct description of the following: 

 

A. Plan of Action (40 points)  

 

 Describe your plan for contacting siblings across New York State. 

 Identify other organizations, agencies and/or individuals (outside of the sponsoring 

agency) who will assist in your outreach activities across New York State. 

 

 Describe your data collection plan for information including: 

 
• general demographics including region;  

• the current resources, services and supports used by siblings with and without 

disabilities; 
(if the sibling without disabilities does not know about the services being provided to the sibling  

with a developmental disability, please note);  

•  sibling level of interest and readiness to serve as principal advocate for their brother or 

sister with developmental disabilities (including the identification of obstacles and 

impediments); 

• any current needs or desires (including general and sibling specific trainings) expressed 

by the siblings;  
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• sibling current knowledge of sibling initiatives under way at the federal, State and (where 

applicable) the regional/local level
2
. 

 

 Describe your outreach plan for gathering information concerning regional resources and 

supports including (if known) any specific statewide or regional organizations or agencies.  

 Describe how you will meet Institutional Review Board requirements.  

 

 

B. Deliverables and Timelines (20 points) 

 

   

 The expected deliverables are: a siblings database; a report analyzing sibling training 

needs, knowledge, services and readiness to serve; and a set of recommendations 

concerning future DDPC endeavors with siblings in New York State and logic model for 

their implementation. 

 Describe the timetable for producing each of these deliverables.   

 If additional deliverables are envisioned, please describe the deliverables with a timeline 

for their completion.   

 Describe your proposed plan for establishing a database containing names, addresses and 

other demographic information of siblings participating in the needs assessment to the 

NYS DDPC at the conclusion of the grant period.  

 

 

C.  Applicant Capability, Personnel and Resources (20 points) 

 

The agency capability section should contain information about the individual(s) who will be 

responsible for implementing your project and evidence that he or she has the capability to run 

the program successfully.  A listing of degrees and previous employment will not substitute for 

answers to these questions.  If the individual is not yet on staff describe the qualifications of the 

individual to be hired.  This section should also address the resources and support your agency 

will bring to the project.  

 

 Describe your agency expertise and experience in working with sibling groups, 

general community outreach, survey design and implementation, gathering and 

assessing data and reporting outcomes. 

 Who will be the lead person for this project and what are his/her qualifications? 

 Who will be responsible for the project if the lead person leaves the organization 
or is unable to continue directing the program?  

 Identify other members of the staff who will work on this project.  Briefly 

describe their roles, what their qualifications are and what percentage of their time 

they will spend on the project. Describe the role and level of involvement of 

outside speakers in the completion of the project.  Additionally, please identify 

the role, qualifications and compensation of individuals who support the program 

at the local level.      

 If you are using sub-contractors for any other portion of the project plan, please 

specify their roles and responsibilities.   

 What do you need from DDPC to be able to successfully complete this project? 

                                                           
2
 For purposes of this RFP, the term “Regions” is defined as NYS Office of People with Developmental Disabilities’ 

– Developmental Disabilities Service offices (DDSOs) catchment areas. 
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III. Proposal Budget and Cost (20 points)* 

  
Grant applications will also be evaluated and rated on the basis of budgetary reasonableness, 

which includes budget plans that are consistent with the proposed action plan; reasonable 

administrative costs (total administration and indirect not exceeding 10 percent of DDPC share); 

justification for each requested budget line and clear identification and percentage of matching 

funds, cost benefit and best value for outcomes (reasonableness of cost). Complete the attached 

budget form and return with the proposal, being sure to note and address the following:  

 

           The budget for the proposed project must be consistent with the intent of the RFP and 

         provide a logical justification for all expenses, including itemized equipment. 

 

           The budget narrative must include an explanation for each budget line and clearly                

         supports the agency need for additional financial resources to achieve project   

               outcomes. 

 

           The budget must include the required matching funds necessary for implementing the 

         project. 

 

           The budget narrative must also describe how the agency will monitor expenditures  

         during the life of the project to ensure that the project stays on each budget line and  

         within overall budget. 

  

*Applicants should copy/paste the DDPC Budget form (Attachment B) or request directly from the 

DDPC in MS-Word format. Complete the budget form and return with the proposal. Please note that 

applicants should only submit an annualized one-year budget. If there will be expected differences 

for subsequent year budgets, please note in the budget narrative. 
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The Request for Proposal Review Process 
 

The DDPC will conduct a three-level review process for all submitted proposals: 

 

 Level I Review - The first level entails a Pass/Fail DDPC Staff Review of the submitted 

proposals to ensure that the application is responsive to the conditions set forth in the RFP. The 

DDPC will reject any applications that do not clearly and specifically address the purposes 

of this funding opportunity and/or fail to meet any one of the following criteria:  

 

1. Submission by an eligible entity, as specified within the RFP; 

2. Clearly meets the purpose(s) intended by the RFP; 

3. If applicable, serves the population targeted by the RFP; 

4. Submission of all requested RFP materials within the required timeframes; 

5. Includes a budget and required budget match in format requested by the DDPC; 

6. Submission of complete application in the format requested by the DDPC and 

 

 Level II Review - The second level consists of a scored Comprehensive Proposal Review that 

involves a thorough review of the submitted proposal specifically related to the project work 

plan, evaluation, organizational capability, commitment of partners, value of products and 

dissemination, overall strength of sustainability plan (if applicable), and/or the budget and 

corresponding budget narrative. The proposal review and rating will be conducted using the 

criteria stated in this DDPC Funding Announcement, and the DDPC reserves the right to conduct 

follow-up activities and discussions with applicants to clarify information in the submitted 

proposal. To comprise the review team, the DDPC will typically use staff, Council members, and 

peer/field expertise in the RFP topic area. No applicant with an aggregate reviewer score 

averaging less than 80 points in the second-stage review will be considered for third-level review 

or funding.  

 

 Level III Review - All proposals scoring 80 points or above will be subjected to a third-level 

Panel Review conducted by the appropriate DDPC Standing Committee and/or a DDPC 

designated review panel. The third-level review may add up to two additional points (two points 

for exceeding RFP expectations, one point for meeting RFP expectations, and zero points for not 

meeting expectations) for specific criteria, including: a) fidelity to RFP Concept; b) impact on 

identified populations; and c) sustainability. Applicants may also be screened at Level III for a 

history of prior performance in implementing a DDPC grant; organizations that have met or 

exceeded performance targets on prior DDPC grants or organizations with no prior history with 

DDPC will be awarded one point; organizations that have evidenced difficulty meeting 

performance targets in prior grants will be deducted one point and organizations that have had 

extensive non-performance or non-compliance with DDPC grants will be deducted three points. 

The final total score will be the cumulative total of second and third-level reviews, with the RFP 

awards going to the highest rated proposal(s). Third-level reviews will also be used to resolve 

any scoring ties that occur at level two reviews. 
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Awarding of DDPC Grants & DDPC Reserved Rights 

 
The DDPC Standing Committee will recommend the highest-ranked proposal(s) that fully meets the 

intent of the RFP as set forth by the DDPC. After reviewing proposals as outlined above, recommended 

awardees must be approved by the DDPC Executive Committee and by the Developmental Disabilities 

Planning Council. All costs associated with responding to this RFP are entirely the responsibility of the 

applicant. The contract process and final contracts are subject to the approval of the Office of State 

Comptroller (OSC). Upon OSC approval, the grant process will begin and all terms of the contract 

become public information. 

 

As part of the grant award process, the grantee and DDPC must establish a mutually agreed upon 

Performance Agreement and a set of Performance Indicators that become contract deliverables. The 

DDPC reserves the right to: 

 

 Reject any applications that do not meet the intent of this RFP; 

 Based on quality of RFP applications, award less than the designated number of grant awards as 

set forth within the RFP; 

 Negotiate with applicants regarding Performance Agreements, Performance Indicators, udget 

line levels and other issues raised within the RFP review to achieve maximum impact from the 

grant award and serve the best interests of New York State and; 

 If unable to negotiate the contract with the selected applicants within 60 days, the DDPC may 

begin contract negotiations with the next highest scoring qualified applicant(s). 

 

 

Funding and Matching Requirements 

 
DDPC funds are intended to minimize gaps in service and to increase the independence, productivity, 

integration and inclusion into the community of individuals with developmental disabilities and their 

families. These funds may not be used for activities that duplicate or supplant what is already available 

or required under existing laws and/or regulations. The issuance of this request for proposals does not 

obligate the DDPC to award grants.  

 

Applicant agencies must supply at least 30 percent of the total cost of the project. For example, if the 

project total cost is $71,429 the DDPC funding will be $50,000 and there must be a grantee matching 

amount of at least $21,429. This match may be derived from state, local, agency, and/or private sources 

in the form of cash or in-kind contributions. If the project is providing services within a federally 

designated poverty area, the match may be reduced to 10 percent. It is the responsibility of the applicant 

to document the justification for such a match request. Information about federally designated poverty 

levels by census tract can be located at www.factfinder.census.gov. For additional information on DDPC 

Matching Requirements, as well as technical assistance in using the factfinder.census webpage, go to the 

RFP site at http://ddpc.ny.gov/Pages/requests_for_proposal.html. Please note that Federal funds may 

not be used for any project matching funds nor may they be used for lobbying activities. 

  

 

 

 

 

http://www.factfinder.census.gov/
http://ddpc.ny.gov/Pages/requests_for_proposal.html
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Responsibilities: Confidentiality of Information & Publication Rights 

 
Grantee and DDPC responsibilities are noted on the Quality Assurance attachment and will include 

quarterly fiscal and programmatic reporting on milestones agreed upon in the approved Performance 

Agreement and Performance Indicators. Successful applicants will also be required to agree to: 

 

 Rights in Data – The DDPC will remain owner of data and records provided as part of this 

project, and the grantee shall not use the DDPC data, records and reports for any purpose other 

than the conduct of this project without the consent of the DDPC. 

 Ownership of Work Product – Materials and documents produced by the grantee in the 

fulfillment of its obligations under this DDPC contract become the property of the DDPC, unless 

prior arrangements have been made with respect to specific documents, whether or not 

performance under the contract is completed or terminated prior to completion. All products or 

reports disseminated must credit the DDPC as source of project work and original funding. 

 Product Distribution – The grantee may not utilize any information obtained via DDPC contact, 

including those products developed as a result of the grant but completed after the completion of 

grant funding, in any public medium (Internet, radio, television, newspaper, journal, book, policy 

paper, public presentation, etc.) without the prior approval of the DDPC. Contractors bear the 

responsibility to uphold these standards and to require compliance by employees and/or 

subcontractors. Grantees may set fees to recoup the costs of production and distribution of all 

grant products. 

 Confidentiality – The grantee shall treat all information, including but not limited to, information 

pertaining to service recipients and providers, obtained by the grantee though its performance 

under the DDPC contract, as strictly confidential. Grantees shall not disseminate any information 

except as necessary to the proper discharge of its obligations under contract with the DDPC.  

 

Requests for any exemptions to these grant policies must be made in writing to the Public Information 

Officer, NYS-DDPC, 155 Washington Ave. 2
nd

 Floor, Albany, NY 12210. 

 

Assurances 

 
Each recipient of a developmental disabilities assistance grant will be required to assure certain 

provisions required by both federal and state laws. These include, but are not limited to: assurances of 

non-discrimination and affirmative action in hiring and service provision; assurances of compliance with 

accessibility requirements; and health standards for appropriate and quality services for persons with 

developmental disabilities. Upon approval of a grant, these assurances will be included in the formal 

contract between the grantee and the Developmental Disabilities Planning Council.  

 

RFP Questions and Technical Assistance 

 
Questions regarding this specific Request for Proposal must be submitted by mail to the DDPC Program 

Planner noted below, or by e-mail to james.huben@ddpc.ny.gov by March 11, 2011 (5:00 pm). All 

submitted questions should be identified as either Program or Fiscal related. A Questions and Answers 

summary will be posted to http://www.ddpcb2b.com/rfp/default.aspx and applicants are encouraged to 

go to that website first to see if their questions have been addressed prior to the submission of such 

questions. 

 

 

http://www.ddpcb2b.com/rfp/default.aspx
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Submittal Deadlines 

 
All interested applicants must submit a one-page letter of intent by March 4, 2011.  A letter of 

intent is requested to assist the DDPC in identifying the interest and potential applicant pool for 

this grant. Additional information may be made available to all potential applicants who have 

expressed interest in this funding opportunity. Letters of intent should be forwarded to Jim 

Huben, DDPC Program Planner, at the address listed below. Letters of Intent are required for 

applications to be accepted for this RFP.   

 

All final grant applications must be delivered to the DDPC office by close of business (5:00pm) on 

March 18, 2011.  No applications will be accepted after this deadline. By this deadline date, the 

applicant must deliver an original completed and signed application package, six print copies and an 

electronic copy on CD or Memory Stick format to the attention of: 
 

 

Sheila M. Carey, Executive Director 

NYS Developmental Disabilities Planning Council 

155 Washington Ave. 2
nd

 Floor 

Albany, NY 12210 

 

Attn: Sibling Needs Assessment 

 

For More Information Contact – Jim Huben , Program Planner or Karen Jackuback, Program 

Research Specialist, at 1-800-395-3372 (NYS only TDD/TDY), by Fax at 518-402-3505, or by e-mail at 

james.huben@ddpc.ny.gov or Karen.Jackuback@ddpc.ny.gov , or at the address noted above. 
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Attachment A - Definitions for Purposes of This Request-For-Proposal 
 

 “The term “Developmental Disabilities” means a severe, chronic disability of an individual that: (A) is 

attributable to a mental or physical impairment or combination of mental or physical impairments; (B) is 

manifested before the individual attains age 22; (C) is likely to continue indefinitely; (D) results in 

substantial functional limitations in three or more of the following areas of life activity; self-care, 

receptive and expressive language, learning, mobility, self-direction, capacity for independent living and 

economic self-sufficiency; and (E) reflects the individual’s need for a combination and sequence of 

special, interdisciplinary or generic services, individualized supports, or other forms of assistance that 

are of lifelong or extended duration and are individually planned and coordinated”. (PL 106-402) 

 

“Advocacy” – Active support of policies and practices that promote self-determination and inclusion in 

the community and work force for individuals with developmental disabilities and their families. 

 

“Capacity Building” – System sustaining and expanding activities that enable the successful delivery of 

services, supports and other assistance in a manner that elicits consumer satisfaction with the quality of 

the product(s) delivered. 

 

“Systems Change” – Efforts that result in laws, regulations, policies, practices, or organizational 

structures that: 

A. Promote consumer responsive programs or entities, and  

B. Facilitate and increase access to, provision of and funding for services, supports and other assistance 

on a permanent basis in order that individuals with developmental disabilities and their families attain 

greater self-determination and inclusion in the community and the work force. 
 

Add whatever definitions are necessary to facilitating understanding of key concepts within the RFP. 
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Attachment B 
 

NYS Developmental Disabilities Planning Council – RFP Proposed Project Budget   

BUDGET (Submit as last page) 

Proposed Start Date: ________________________ 

Please fill in dollar amounts in the budget categories that are appropriate to the activities of your project.  TOTAL 

PROGRAM COST must equal the sum of the matching share (cash and/or in-kind) plus the DDPC funds required. 

Include in the Proposal Application a brief narrative for each category for which DDPC funds are requested. 
 

BUDGET 

CATEGORY 

TOTAL 

PROGRAM 

COST 

DDPC 

FUNDS 

REQUIRED 

MATCHING SHARE 

   CASH IN-KIND 

Personal Service 

(Position/rate/salary) 

1. 

2. 

3. 

    

Employee Fringe Benefits 

Total Rate ________% 

Includes: 

 

    

Staff Travel     

Contracted or Consultant Services 

(Specify:  type, level & rate) 

 

 

    

Equipment (specify) 

 

    

Supplies 

a.  Office Supplies 

b.  Program Supplies 

    

Rent/Utilities 

(Specify) 

    

Miscellaneous 

a. 

b. 

c. 

    

Indirect Costs (DDPC share cannot exceed 

10% of total funding request) 

    

TOTAL     
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Attachment C 

NYS Developmental Disabilities Planning Council 

Quality Assurance Responsibilities 

 
Outlines DDPC and Grantee responsibilities that will foster successful project outcomes. 

 

 

DDPC Responsibilities Grantee Responsibilities 

Set up meetings with potential grantees to 

provide training on setting and writing 

project goals, objectives and targets. 

Identify a key individual who is committed 

to the project. 

Work with grantees to develop realistic 

work plans, milestones and outcome 

targets. 

Develop a contingency plan in the absence 

of key individual(s). 

Be sure realistic targets are set. Specify how proposed actions will address 

needs expressed in the RFP. 

Be sure targets are related to funding 

amount. 

Clarify goals and objectives. 

Track the progress and outcomes of grants 

to determine whether technical assistance is 

needed. 

Identify milestones and performance 

indicators and attach them to a timeline. 

Send reminders about when required 

reporting and documentation is due. 

Use partnerships to maximize the 

likelihood of meeting project objectives. 

Assist grantees in developing ties by 

brokering key partnerships and project 

support through cluster group assistance. 

Establish partnerships and collaborations at 

or before the proposal development stage. 

Work with grantees and potential funders 

on continuation funding issues. 

Explain any failure to meet a timeline and 

identify corrective plans to achieve 

milestones in the near future. 

Assist grantee to disseminate project 

lessons, products, lessons learned and 

replication information. 

Link the project budget to project activities 

and outcomes at the proposal and contract 

stage. 

 Identify one or more sources of potential 

continuation funding/support in the 

proposal and refine and implement 

continuation funding plans throughout the 

life of the grant. 

 

 

 


